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Date:-12/10/2011
Notice: Project Report Preparation GUIDELINES
(For The Submission of Project Report of Third Year Students)
The Sequence of the Pages of Project Report is as follows:-

A. Black colour Hard  Binding with golden Embossing
B. Title page

C. Certificate

D. Sponsor’s Certificate / Completion Certificate (if applicable)

E. Achievement / Participation Certificate (If applicable)

F. Acknowledgment

G. Content
H. List of Figures 
I. List of Tables 

J. Abstract 
1. All chapters 
a. The Project - Proposed System

b. Literature Review

c. Analysis & Feasibility, Application
d. Project Design / Description 
i. System design 

ii. ………….
iii. ………….
iv. …………
e. ………….
f. Observation / Testing (if performed)
g. ………………………
5. Costing
6. Conclusion

7. Future Scope 

8. References

9. Nomenclature 
              Above information’s are just for guidelines, it may slightly vary from topic to topics. Sample few pages are available with the respective Project Guide and all must be follow the same during project report preparation.

Student should follow guidelines for SYNOPSIS for project as given below:

a. The synopsis should be as per schedule covering following points:

· Title of project.
· Project Guide Name

· Students Name
· Aim of project.

· Block diagram.

· List of components / material required.

· Brief working.
· Project Schedule (Month wise)
b. It must be written within 200 words / 2 pages, typewritten, single spacing, font size 12, and font style ‘Times New Roman’.

Student should follow guidelines for project report as given below:

1) Project report should show appropriate presentation.

2) In case of Drawings (ME/CE/CH) projects blue print of the assembly / flow chart must be attached at the end of the project report.

3) Page number must be printed and it should be at the mid of the bottom of the page.

4) Project report must be binded with Black colour cover and it should be having golden embossing as per format given. 

5) Project report should be neatly documented without errors and should be in following format.

6) Nomenclature should be included in project report.
7) Student should cross check & verify manuscript of project report by the respective 

      Project guide before finalization.
Editing for all the pages should be in the following manner:-



Main Title/Chapter Name (Introduction)




         -Times New Roman 16, bold.


Sub title-




          -Times New Roman 14, bold.


 Sub Sub title-





-Times New Roman 14.


Body /Text -





Times New Roman 12


Figure /labeling to fig./table/index-









-Times New Roman 12, bold.


Line spacing - 1.5 only

Labeling to Table must be on the topside only. (Above the Table)

Labeling to figure must be on the Bottom side only (Below the Figure)

Page Setup Margins

· Top & Bottom – 1 cm

· Left & Right – 1 cm

· Header – 1. 5 cm

· Footer – Page no. – Center alignment.
· Don’t apply any type of Border or Page Border for any page.

· Don’t add any page (blank or Title of Chapter) between two chapters.
· Content, List of figures & List of Tables must be justified.
*Sample of Cover (Embossing Page)
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as partial fulfillment of Diploma course in ____________________ under the Maharashtra State Board of Technical Education, Mumbai during the academic year 20   -20   .

The said work has been assessed by us and we are satisfied that the same is up to the standard envisaged for the level of the course, and that the said work may be presented to the external examiner. 
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External Examiner)
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Prof. N.G.Nikam, Principal of Padmashri Dr.Vitthalrao Vikhe Patil Polytechnic, Loni, for his comments and kind permission to complete this project. We remain indebted to Prof. N.M. Garad, Dean and H.O.D, …………. Department For their timely suggestion and valuable guidance.  

             The special gratitude goes to …………, staff members, technical staff members, of ……….. Department for his expensive, excellent and precious guidance in completion of this work. We thanks to all the colleagues for their appreciable help for our working project. 

            We are also thankful to our parents who have provided their wishful support for completion of our project work successfully.

            And lastly we thanks to all our friends and the people who are directly or indirectly related to our project work.
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	Sr.No.
	Name of topic
	Page no.
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	 Abstract
	In Roman

	2
	Introduction
	Page no1 starts here

	3
	..
	

	4
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	5
	..
	

	6
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	7
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	8
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	9
	Cost Estimation
	

	10
	Result
	

	11
	Conclusion 
	

	12
	Future Scope
	

	12
	References
	

	
	Appendix-1 / Nomenclature
	In Roman
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List of the figures:-
	Fig.No.
	Name of figure
	Page no.

	1.2
	
	

	
	
	

	
	
	



* 1.2 indicates Figure no.2 from Chapter no.1

List of the Tables:-
	Tab.No.
	Title of Table
	Page no.

	1.2
	
	

	
	
	

	
	
	



* 1.2 indicates Table no.2 from Chapter no.1

LAST PAGE

· REFERENCES

Student should follow the format for References (Font size 12 Times new roman)

1. Author - Name of book - Publisher – Edition – year - Volume - No - Page no.

2. Author - Title of the paper - Name of the journal - Volume – Number - month and Year - page no.

3. URL address (http ://...............) along with date of siting it on web page.
NOTE:- 

     Project report is an important document for every diploma holder. At institute level, we have to maintain uniformity. It is responsibility of all project guides and Head of Departments to inform and circulate above project report format to every individual student and ask them to implement the same.
Prof. N.M.Garad                                                                                   Prof. N.G.Nikam
          Dean                                                                                                    Principal
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